
Student's
Guide

Welcome from the Head Teacher, Melanie 
Whitfield, and rest of the staff team

Welcome to Brookways School! Brookways is a place 

where you will learn in a safe environment whilst being 

heard and valued.  We work with you and your family as 

a team to help you achieve success.  We can’t wait to 

find out what interests you and how you like to learn!  

Success is celebrated daily at Brookways and we 

support you to make choices which will help your journey 

towards life after school. We do this by working with 

you to create a personal timetable which fits your style 
of learning and your learning needs. You will have the 

opportunity to study for a wide range of qualifications, 
including GCSEs. Learning doesn’t just take place in the 

classroom at Brookways, we are often out and about 
to learn about the world around us and learn from new 

experiences whilst creating wonderful memories! 
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Message from 
the staff team 
continued...

At Brookways, you can study a 

range of subjects. Facilities will 

include a science laboratory, a 

performing arts space, computing 

facilities, a food technology 

kitchen, therapeutic and nurturing 

spaces and a beautiful garden – to 

name but a few. 

Our classrooms are great too, with different 
coloured lighting, workstations and great 
teaching and support staff. We teach in small 

groups so your learning experience is the 

best it could possibly be.These questions 

have been written for young people at 

Brookways and we hope they are helpful.

When you come to the school we 

will receive lots of information about 

you. This is known as an Education, 

Health and Care Plan (EHCP).  

This information helps us to make a plan just 

for you.  Together the plan is made by you, 
the staff team, your family and your social 
worker if you have one.  Don’t forget, you 
can always talk to us if you feel you need 

extra help!

You can speak  

to any of the staff  

at the school.  

If you don’t want to speak to staff you can 

ask someone else you trust to speak for you.  

Don’t worry about asking for extra help, we 
can easily make changes to your learning 

plan.  You can always speak to your teacher 

at any time.  If you need extra help with how 

you are feeling there are lots of people here 

to help you in lots of different ways. You’ll 

learn more about these people when you 

join us.

What should 
I do if I think 
I need extra 

help?

How will the school 
know if I need extra 

help?

Melanie, Head 
Teacher



How does the 
school know 
how well I'm 

doing?

There are lots of ways we can do this. Sometimes 

we look at the progress you are making in the 

school, for example, by looking at the work in your 
exercise books.  Other times, we might look at 
what you have been doing outside the classroom, 
for example, how  you are interacting with your 
friends or peers.  We also look at how you are 

feeling and what you have being doing recently. 

The adults around you work together and we know 

that having a good day is about lots of different 

things.  

Each term we will send a report home to you and 

your parents or carers to let them know how you 

are doing.  We will also chat with you and your 

parents or carers about how well you are doing 

at our parent days, but your parents or carers 
are welcome to chat with your teacher at any 

convenient time!

All of the staff in the school will help you to 

become more independent and ensure that you 

are ready for life after school.  We will teach you 

skills for everyday life which include cooking, 
using transport, staying safe, money and time 
management and independent study skills.  

While you are at the school you will be able to do 

lots of different learning and activities outside the 

classroom and within different organisations – this 

is all a part of what makes Brookways great!

As we’ve said, your timetable 

and activities are tailored to 

you - we make sure that the 

activities you take part in are 

matched to your needs.  

Over time, by working with you, we find 
out how and where you learn best.  If 

you do struggle, we will arrange for you 
to do a similar activity that still allows you 

to achieve the same learning outcomes. 

Your teachers are great at doing this and 

do it every day!

How will I 
participate in 
planning my 

targets?

This will begin even before you 

arrive at Brookways when we 

meet you beforehand! Then, 

when you arrive at Brookways, 

we will measure where you are 

up to.  

The staff team, you and your family or 
carers will help complete a plan which is 

realistic for you.  You will be kept up to 

date with how you are doing and if we 

need to, we can change your targets to fit 
your needs.  Each week staff will talk with 

you about your progress and you’ll also 

be able to see this from the marking of 

the work you have completed in class.

How will you help 
me to be more 
independent?

If I have difficulty taking 
part in school activities?





At Brookways we see ourselves as a 

big family and the staff are there for 

you at all times.  

You can talk to a teacher, support staff or any 
other adult within school that you feel you 

have a good relationship with. 

All of our staff are happy to listen if there 

is something that worries you. We have a 

member of staff who is in charge of keeping 

young people safe.  They are called a 

“safeguarding lead” and are there if you need 

to talk to someone and would like guidance. 

How do school 
staff get extra 

help from other 
experts?

Because we are such a great school, 

we can ask other people who work 

with young people to come and help 

us. 

We can get extra help for you from a 

psychologist, many different therapists, 
relationships advisers and career guidance 

organisations. We can help to arrange this for 

you, if everyone agrees that this is best for 
your progress.

Who should I 
speak to if I'm 
worried about 

something?

We have two overall rules at 

Brookways – Be Kind and Work 

Hard. 

We won’t accept behaviour that hurts others 

(or property) and stops learning. However, 
we know that sometimes children make 

mistakes, doing and saying things without really 
understanding that this is the wrong thing to do 

or say. We will work with you to help you learn 

from your mistakes and to help you put things 

right with others. This helps you to ‘learn for life’ 

as you learn about others’ feelings and how to 

make and keep friends!

How will you  
keep me safe  
from bullying?

Sometimes things happen at school 

that upset us or we do things that 

upset others. 

We have a clear rule that we must all ‘Be Kind’ 

so we will always listen to you and we will work 

with you to ensure that any unkind situation is 

properly sorted out. We also do this in a way 

that makes it very unlikely to happen again.

What happens if  
I misbehave?



What help is there 
to get me ready to 

start college?

Many of our older students begin 

learning the skills for college whilst 

they are with us, to make it easier 

for them when they leave.

This makes the change from school to college 

or training less of a leap.  We will make sure 

that as much help and planning is in place 

before your move on to college, training or 
the workplace. 

We can even take you on visits to colleges if 

you want us to do that for you!  

Every student who leaves Brookways will do 

so with a college or work placement in place, 
so don’t worry.

It’s great that you’re thinking about 

this already! College courses often 

teach the skills which help them to 

begin work in their chosen area.  

You will be given individual careers advice 

and supported by the school and external 

organisations. However, a lot of the skills we 
study will help to prepare you for work and 

you won’t even know it!

What help is 
there to get me 
ready to start 

work?





Any 
Questions?

You may like to list here any questions you may 

have and then when we meet you, we can answer 
them for you!

We can’t wait to welcome you to Brookways and go 

forward with your educational journey together!

Brookways School 

660 London Rd 

North Cheam

London

SM3 9BZ

T:  0800 0246 985 

W: kedlestongroup.com 

E.  referrals@kedlestongroup.com


